New 4-H Youth/Volunteer Enrollment Process

UNIVERSITY | Wyoming 4-H Youth Development

1 WYOMING
EXTENSION

Welcome to 4-H Online

Ol have a profile

I. Go to http://wy.4honline.com You will see
a screen like this.
2. As a Member/Family Enrolling for the
FIRST time select the second option
(® | nesdto S&fup a profile
* Select your county and fill in the fields
* Save your password so you are able to
log back in to your profile!

@ |pesdto ssﬁp a profile
I forgot my password

Are you in a Military 4-H Club:  —

County: | Select your county ...

Emalt: |

Confirm Email:

[¥]
|
|
|

|
Last Name: |
|

Password: | Min. of 8 characters. at least 1 number

non-aipha

Confirm Password:

Role: | Family E

Create Login

4. The next screen is the FAMILY INFO Screen
* Fill in all the fields
* The red asterisk * indicates required fields
* If you would like to update the Family
Information for all members records with
the same address click this box
5. The next screen is the MEMBER LIST
* The Family Information is displayed on the left.

Member List

Add A New Family Member
select a member type...

Tester Family Edil Family
123 Testing Ave

PASSWORD HERE

User Email:

WRITE DOWN YOUR USER AND

Password:

and 1 capial or

Email History Family Family Settings Login History

Family Information

Profile Information

3. Click the Create Login |Button.

«Required Fields

Joe@gmail.com

«Email: iygynl‘nil'lgﬂ@}‘“h“”"’“m

Last Name: [T
. | Tester

«Mailing Address: |123 Test T

«City: |

=State: | Wyoming

+Zip Code: |

+Primary Phone: |

12345

5555551234

«Correspondence Preference: | Mail

=4-H County: |7'I'lfuir7|ing

Update member records with the same address 0

v

.

¥l

Laramie, WY 82071
307-234-3466
wyomingahiyahoo.comly

Add Member

selact a mamber...

ReActivate An Archived Family Member

select a member type...

Adult

[¥]

Conlact

Training County [contact info]
ReActivata Membaer

Youth

Add A New Family Member

* Click the “Add a New Family Member” drop
down menu and select Adult or Youth.
6. Click the = Add Member |Button.
7.The next screen is the YOUTH PERSONAL
INFORMATION
* Fill in all the fields
* The red asterisk * indicates required fields
* If you have two email addresses you would like
to have information sent to, please enter it in
the Second Household email field
* Split families can also be set up for each member

8. When finished click the Continue >> | Button at the
bottom.

Youth Personal Information

Copy parent information from another youth record tSeIecl a member name ...

Profile Information

*Required Fields

sFirst Name: |54
Use this drop =
sLast Name: ‘Tuﬁl,_,,
down box
. Preferred Name ‘
to copy info
. «Mailing Address: hza Testing Ave
previously 123 Testing /
entered for a +CitY: |Laramie
Sibling »State: ‘ Wyoming q
«Zip Code: ‘ 82071 | 12345
»Birth Date: l | - mmiddiyyyy
+Gender: ‘ﬁnd gunrjur T]
«Primary Phone: | 307-234-3466 5555551234
«Correspondence Preference: \ Email q
Cell Phone ‘ 555.555.1234
You wish fo receive notices via text message: [] @ Select your provider ... E




Additional Information

Code of Conduct

While attending 4-H mecetings, projects, programs, and events as a 4-H member, | will:
1. Obey all rules established by the Wyoming 4-H program, the local club/program and all loci
laws.

2. Be honest and accept responsibility for personal choices.

3. Conduct myself in a courteous manner and be respactful the authority of adult volunteers, y
slall, and olhers in leadership roles

4. Not use, accept, or carry alcohol, drugs, or tobacco, nor associate with or remain in the pre
tha substances

5. Nol carry a weapon or threalen another person with a weapon, bodily lorce or language.

6. Not be overly affectionate or have sexual contact with another.

7 Not gamble for real money

8. Nol use compulers or cell phones maliciously or access inappropriale websiles.

9. Acknowledge that searches of personal property may take place when there is reasonable
law or policies

10. Be courteous and respect others as well as leaving sites and public places neal and clean
11. Use appropriate language and wear acceptable clothing.

12 Show kindness to othars and give assistance when needed

13. Honor my commitments including fully participating in any program or evenl

14. Respect the individual rights, safety and property of others.

1 have read, understand, and agree 1o the the

terms and conditions stipulated and is done freely | 46—
and without inducement.

As the parentiegal guardian | understand:

- The medical information provded is comect end the youth identified has my permission 10 engage in &l pragram
acthities

- | am Enancially responsible for any and all charges for any medical altention prawded Lo the ind d

- The release of any medical records necessary for traatment, referal, billing, or insurance purposes youlh

- Tha University of Wyoming, its officers, trustees. represantatives, sgents. employees. voluntaer leaders and youth of
any 4-H program shall not be liable for any claims, demands, mjunes, damage, actions or causes al action,
whatsoever, to ma, my family. ar my property ansing out of or connected with participation in 4-H programs/events or
the premises where the programs/events accur. | do hereby ralease, discharge, and hold harmiass the Unaversity of
Wyoming, ils ofcers, trustees, representalves, agenls, emplayees, volunteer leaders, and youth of Lhe 4-H program
from all such claims, demands, injuries, damage to person or property, &ctions or causes of action, including but not
limited 1o 3 acts of active or passive negligence on the pan cf the Unrersity of Wyoming, any 4-H program. their
servants, agents, or employees

As the parentiegal guardian, | authorize:
- Permission for madical s:afi'physicans to employ such diagnostic procedures deemed necessary if an injury o
other medical condition occurs or arises.

| authanze permissson for photos or wideo of my chdd fa be reprodeced and used for educational purpases
- | egrea that all actuities and use of all facilities releting to participation in 4-H actiities shall be undartaken &t the
sole risk of the youth/family.

I have read, understand, and sgree to the the
terms and conditions stipulated and is done freely | |

REQUIRED

REQUIRED Assumed Risk

ge that | understand the risks ol my child's

Ty

9. The next screen is the ADDITIONAL
INFORMATION screen. Here you will review
the Code of Conduct, General Authorization and

" may but are not limited to, sprained muscles, broken
bones, injury or other body parts of functions, and death or serious bodily injury. | understand that the
dangers and risks of panticiaption in 4-H, 4-H wavel, and 4-H activities may result in serious injury, as well
as serlous Impairment of my child’s future abilllities to earn a living, in other busi:
in other social and recreational activities, and/or generally enjoy life.

P |pate

1 have read, understand, and agree 1o the the
terms snd conditions stipulated and is done freely | |

REQUIRED

Release, and Statement of Assumed Risk
¢ Please Read this information!

* You must click this box in each section before you are

able to continue to the next screen

10. When finished reading click the Continue >> |
Button at the bottom.
I I. The next screen is the HEALTH FORM

* Here you will first verify if you have any of the following
health conditions: diabetes, asthma, heart trouble, high
blood pressure, seizures, or fainting spells. Select Yes or

No
* In the Following fields you will note the following
information:
* Explanation of the conditions listed above, if any
* Allergies/reactions to Drugs/Medicine
* Allergies/Reactions to Foods
* Allergies/Reactions to Things in Nature
* List medications
* Specify additional Health information

Health Form

Do you have disbeles, asthma, hearl iroubles, high
blood pressure, seitures, or fainting spelis?

Mo (@)

Fiz2se sxoan any heats condtons mentaned atove::

Alergies o reactiona 1o DRUCSMEDIZMNES? (Asprn,
Pesichin, ole. ) I

Alerges or reachons t2 FOODS? (dary. prasets. guten,
sneltsn, etc. )

Alerges of reactions 1> THNGS I NATURE? (nsect
eteistings, hay fever, Myfoakissmac foxina, et )

List any requred medicstons::

Frewide any nddbansl heath isfarmation or clanificason

<< Previous Continue >




NOW THE FUN PART. . . .
12. The PARTICIPATION screen. information  Information o Loroeaten
* Here you will add Clubs and Projects

for each member/leader Clubs m

I3. First select your CLUB(s) from the drop _ : o
Youth: You will need to select a club to move forward, however, placement will be finalized in
down menu. your local county Extension office.

14. Click the Acd Cip |Button.You will see
. . If you are new to 4H or do not have any idea which club may be most appropriate, please
your club selection added to the Club list. choose: 1-Club Placement Requested
*You can add additional clubs by repeating

the steps above.
| 5.When finished adding clubs click the Adda Club

Select a Club: | Select a club ... ;I

Select a minimum of 1 club(s)

Continue >> |Button at the bottom.

Add Club

Club List

Club Edit

Primary
AR - ST y

r
16. Next you will ADD A
Select a minimum of 1 project(s) PROJECT(S)
Add a Project 17. Select the club from the drop
[eHoae ] down menu.
Selecta c | 4 E v . . .
—— iy I8. Pick a project from the list
Sekecta Propet | Selecta project .. I~ 7] . .
it IE Ly 9. Selects Year in Project
g (if you don’t know, call the
Add Projest extension office and we can help)
; AddP ‘%l |
20. Click the
Club Project Years in Project Edit ButFon.You W_'" see your
project selection added to the
<<Previgus | | Continue >> Pro]eCt List.
 —— : v *You can add additional

projects by repeating the
steps above.

21. When you are finished adding clubs and projects Click the | submit Enrosment | Button.

Once you have Submitted an Enrollment you will then be taken back to the MEMBER LIST screen

You can then enroll new 4-H Members or Volunteers using the same steps.

Your enrollment will be sent to the County Extension Office where they will review and approve/activate your profile,
or return your enrollment to you for changes/additional information.





